Self Service Registration Procedure
* If you have already set-up an IQ.Web account select “Transfer IQ.Web Account” on the Self Service login page and follow the on-screen instructions.

1. Proceed to the Self Service homepage
http://selfservice.rts.edu

2. Set-up Account
a. click Request Account from left-hand menu
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b. Enter required information
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i. RTS ID can be found on Student ID card or email admissions.jackson@rts.edu
ii. Birth date must be entered  with slashes MM/DD/YYYY

c. Click Request Account once all info has been entered correctly
	i. an email will be sent to the address on file containing your new login password
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3. Log-in to Self Service and update Password
a. Login from the Self Service home page using your RTS ID as your username and the password provided by Self Service in the received email
b. Click the “My Profile” tab
c. Click “Account Information” on the submenu
d. Select “Password” from the options at left
e. Enter the password provided by PowerCampus used to initially log in as your current password. Enter and confirm your new password, and click “Save”.
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4. Select Courses
a. Select the “Search” Tab and then “Section Search”
b. enter the proper Period and Session (RTS Jackson)
	i. use % as keyword in order to display all available courses
c. enter your keywords and hit “Search”
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d. To add a course to your shopping cart simply click the “Add” button to the right of the course description.

5. Proceed to Online Registration by selecting the Register tab
a. Click “Traditional Courses” and then the appropriate term
b. Follow the on-screen instruction to complete registration
[image: ]6. This completes Self Service registration, be sure to Log Off
** Please note that you will have to come back to Self Service after a specified date in order
to pay for the classes you have registered for.
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In order to begin the registration process, please select a registration period.

Period
2010/Spring
2010/Winter

PowerCAMPUS® Self-Service 7.2 - © 2005 - 2





image1.png
PowerCAMPUS SELF-SERVIC

Cart  Inquire

Apply.

A

User Name.

Password

Login

> Forgot Password
> Request Account

» Transfer IQ.Web
Account

v




image2.png
Request An Account

Enter your legal name and all the other information, and then select Request Account.
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New Self-Service Account

powercampus@rts.edu [powercampus @rts.edu]

Sent: Monday, Januzry D4, 2010 12:23PM
To: JoshDrake

Dear John Doe,
2 new Self-Service account has been created for you with the following credentials:

Self-Service User Name: 000076820
Password: 3bWG0*;1s0

The password is case-sensitive, so make sure you enter it exactly as shown. You should
use it to log into Self-Service and then change it to something that will be easier for
you to remember.

sincerely,
RTS Self-Service Administrator
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